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Trinity Lutheran
Kaukauna, WI

3K-5K
Policies and Procedures due to Covid 19

2020-21

Trust in the Lord with all your heart
and lean not on your own understanding.

Proverbs 3:5

Premise Safe but practical. This is our pledge to our school families and faculty as we
look forward to re-starting Christian education this fall. While we cannot eliminate risk,
we believe this operation plan mitigates risk for students and teachers and provides
varied options for your family. While these guidelines are subject to change, we
pray that God may bless our continued efforts in keeping our school safe as we
prepare students for life and eternity.

Goals
● Use Christian love in establishing safe but practical guidelines for the safety of

students, staff, and community.
● Maintain essential school services in a flexible manner so that all students of

Trinity Lutheran School continue to grow in their Christian education.
● Minimize the spread of the virus within our school, church, and community.
● Maintain continuity of learning for all students.
● Minimize social disruption for families and staff.
● Minimize economic losses for families and staff.

Education Options Our goal for this school year is to follow the normal school calendar
for the 2020-21 school year with normal instructional hours five days a week. If COVID
19 negatively affects our community, and we are required to shut down, Trinity will pivot
from this model to home-based virtual learning. Our goal is to keep home-based
learning as our last possible option. A required shutdown or a large absence of
teachers will lead to this shift in learning.
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Virtual learning requirements/materials will be given and discussed with parents
at “Welcome Visits,” and more in-depth if the situation arises.  Access to virtual
learning will discontinue if families unenroll for any reason.  Distant learning
materials are to be returned to teachers if families unenroll for any reason or a fee
may be incurred.

If families choose to unenroll their children, reinstatement to the program may not
be guaranteed and will be evaluated on a case by case basis.

Before the School Day

● Parents should regularly reinforce good personal hygiene habits (washing of
hands with soap and water, coughing and sneezing into the sleeve, avoiding
contact hand to face contact)

● Parents should screen their children before sending them to school. A child
should not attend school if they display any of the following symptoms: fever
(100.4 F or higher), chills, cough, congestion, vomiting, diarrhea, sore throat, the
new loss of taste or smell, or nausea.

● It is important that a child’s fever is not reduced by medication and sent to school.
● Many people deal with seasonal allergies and may have symptoms such as

sneezing, itchy eyes, sore throat, and runny nose. If your child has seasonal
allergies, he/she may come to school. We will rely on parents to determine if
symptoms are related to seasonal allergies or sickness. Parents should
communicate the situation with the classroom teacher.

Staggered Arrival Times In an effort to maximize social distancing, we ask

families to follow these staggered arrival times:

● 7:45-7:55 3K & 5K
● 7:55-8:05 4K

Please make it your best effort to arrive during these times, so we can
properly social distance. Tardies will be addressed on an individual basis.
If you have a family where the drop off times are not the same, both students may
arrive at the same time.

Parents who enter the school will be screened for temperatures.  If above 100.4
they will not be able to enter the school.

Upon Arrival to School

● There will be one door allowed for entrance, left opened for minimal contact
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● Students will be screened for a fever prior and a variety of questions about
medications, symptoms etc, prior to entering their classroom. Students with a
fever of 100.4 degrees Fahrenheit or above will not be permitted to attend
school that day.

● Before school, faculty members will also be screened for a fever. Faculty
members with a fever of 100.4 degrees Fahrenheit or above will be sent
home

● Only one parent/guardian will be allowed to walk them to the classroom after
being screened for a temperature check and sanitizing hands. Please try to
limit siblings/other family members.

● Students will wash their hands in the classroom once they arrive.

Parents/Guardians, Volunteers, and Visitors

● All parents/guardians must wear a mask while in the building.
● Visitors and volunteers are being discouraged at this time

Masking and Face Shields for Faculty and Students

● Students the age of 5 or older are required to wear a mask while in the
building. At this time, students will not be required to wear a mask once
outside for recess.

● Students who are 3 or 4 may be asked to wear a mask in the classroom at the
discretion of the teacher, director, or government mandate.

● Upon student arrival, faculty are required to wear a mask. Teachers will
decide whether they want face shield/any other personal protection.

● Parents/guardians will be required to wear a mask once in the building.
● Efforts will be given to promote and maintain physical distancing throughout

the school day. However, we recognize that there will be times this is not
possible (recess, physical education).

Lunch Procedure Wrap around Care and 5K parents will be given a monthly
calendar for hot lunch. The schedule chosen for lunch selections must be followed,
as it determines social distancing for lunchtime. Hot lunch must be confirmed and
followed each week.

Birthday Treats/Snack/Lunch Only pre-package/factory sealed foods are allowed
to be distributed for birthday treats. Sealed nonfood items (pencil, erasers, etc.) are a
good alternative to food items. Just a reminder that we are a nut free school
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(peanuts/tree nuts). Please plan accordingly for treats/lunch/snack.

Parents are responsible for bringing snacks for the morning, and we are strongly
encouraging parents to bring an afternoon snack for Wrap Around Care as well. We
will have some on hand if needed. Parents are encouraged to donate 2 boxes of
prepackaged snacks to WAC to help in this new transition.

Recess Will continue as in previous years for 3K, 4K, and 5K outdoors at the same
time. We believe this is important for a child’s physical and emotional well being.
Indoor recess will be done with an effort for individual classrooms and social
distancing. Students will wash their hands prior to going to recess and upon return to
the building. Playground equipment will be regularly sanitized.

Chapel Will no longer take place in the church all together. Each classroom will have
a scheduled time in the classroom with Pastor each week.

On-Site Symptoms/Confirmed Case

● If a student displays symptoms during the school day, parents/guardians will
be notified and will need to pick up their child promptly, but it is ultimately their
choice to have their child tested. Although we will not require it, we believe
it is in the best interest of everyone in the school/community for the
child to be tested. Please make sure to contact the school office whether
tested or not. We are available to support you during that time.

● A child may return to school when one of the following is met:
○ ○ A child who tests negative for COVID must be fever free and vomit free

for 24 hours.
○ ○ A child who has not been tested for COVID must be fever free and

vomit free for 72 hours.
● Following student pickup, the sick room will be sanitized with the UV light

○ School will not be in session for a minimum of 72 hours if a
positive test arises.

○ If a number of students and/or teachers are ill, it will be at our discretion
to close for at least 72 hours for cleaning

Close Contact/High-Risk Exposure

● Should a faculty member or student test positive, the school will no longer be in
session. It is likely that a 14 day home quarantine will be required for all
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students and staff. Learning will continue virtually until the quarantine period
has passed.

● If a parent/sibling/family member has been in close contact with someone at
work or any other area that has had a positive test result or is experiencing
symptoms there will be a few steps of action and contact school with results.

○ If the parent/sibling/family member chooses to get tested, the child will
need to stay home until a negative test result is received

○ If the parent/guardian chooses not to get tested, the child will be
required to have a 14 day home quarantine (school will be in session as
normal)

Wrap Around Care The number of students will be capped (10-12) to allow for less
exposure and student/teacher ratio. Because of the lower number of students,
parents will be required to fill out and stick to the schedule that is given in packets.
Parents will no longer be allowed to change the schedule the morning/evening before.
Emergency schedule changes will be accommodated whenever possible.

Potty Training and Bathroom Accidents As stated in the handbook, students are
required to be fully trained. We understand that accidents happen, but CDC
guidelines state that COVID 19 can be transported through bodily fluids. Because of
this, accidents cannot be tolerated and parents will be called to pick up the child. Two
or more accidents in one week will result in a discussion about enrollment.

Water Bottles During this time, water fountains will not be available for student use.
We encourage students to bring a reusable water bottle from home.  Water bottles are
to have water only.

Dismissal For half-day 3K and 4K will take place by the playground gate behind the
school. Parents will be expected to pick their child up by this playground fence. In the
case of heavy snow/rain, students will be brought to the front lobby. 5K will be picked
up in the front lobby. Parents will be strongly encouraged to not enter the building
(stand on the sidewalk, stay in the car, etc.) If needed to enter please let a teacher
know or schedule an appointment with the school secretary/director.

Dismissal for WAC Please ring the doorbell to tell us you are here and someone will
let you know. Children will either be brought to you, or you will be told to bring them in,
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depending on the time of day.

_________ I have read and understand the policies and procedures as outlined and
given to me at Trinity Lutheran School in Kaukauna for the school year of 2020-21.

__________ If I have any questions or concerns I will address them with Emily

Livieri.

__________Signing this form commits us to enrollment with Trinity Lutheran School
in Kaukauna.

__________ I understand that the procedures may change due to health safety.

____________________________________________ _____________

Parent Signature date


